
Franklin County Probate Court 
Guide to E-Filing Guardian’s Annual Report



E-Filing Guardian’s Annual Report

THIS PRESENTATION IS A GUIDE SHOWING HOW TO E-FILE 
GUARDIAN’S ANNUAL REPORT

THIS PRESENTATION WILL WALK YOU THROUGH EACH 
SECTION AND SHOW YOU WHAT FORMS ARE 
NECESSARY FOR THIS PROCESS

IF YOU HAVE ANY QUESTIONS OR CONCERNS AFTER 
REVIEWING THIS PRESENTATION, PLEASE CONTACT OUR 
OFFICE



Connect to our website https://probate.franklincou
ntyohio.gov/home



Where to go

• Select 
Guardianship 
Information

• Then Select 
Guardianship Forms



• Scroll down and select 
Guardian’s Annual Report



SEE THE LIST OF GUARDIANSHIP 
FORMS 

PRINT OUT GUARDIAN’S ANNUAL 
REPORT AND COMPLETE IT FULLY

PRINT OUT STATEMENT OF EXPERT 
EVALUATION AND HAVE THE 

APPROPRIATE MEDICAL 
PROFESSIONAL COMPLETE IT

SAVE AS (2) INDIVIDUAL PDF FILES

Documents



Guardian’s Annual Report



Statement of Expert Evaluation



Statement of Expert Evaluation



Return To The Probate Website

• Return to the Probate Website 
and click the Home icon

• Select the E-Filing Information icon



Select Franklin County E-Filing System

• This will take you to our E-Flex 
page

• You will either log in or 
create a new account.



Creating an Account

• You will read the notice

• Select the appropriate 
statement 

• Click Submit



Creating an Account

• Select your User Role
• If you are an Applicant – Non-

Attorney, you will select Pro Se
• Complete mandatory fields



Logging In To eFile

• Your account will be created • You will log in • Select Existing Case



eFiling Documents

• Enter your Case Number 

• Then select eFile



eFiling Documents

• In the Document Category you 
will select All



eFiling Document

In the Document Type you will select 
Guardian’s Report 



eFiling Documents

Put in the correct 
number of pages



eFiling Documents

• Choose the File



eFiling Documents



eFiling Documents

• Add the File



eFiling Documents

• You will 
also need 
to upload a 
current 
copy of the 
Statement 
of Expert 
Evaluation



eFiling Documents



eFiling Documents

• Once both files 
are added you 
will select next



eFiling Documents

• The Guardian’s 
name should 
appear as the 
Fiduciary

• You will click 
the box under 
Select

• Then click Next



Documents

If your Ward is Indigent you will select Indigent If you are not Indigent you will select to pay by 
Credit Card



Submit the Filing



You will see this when your Submission is Complete



Confirmation Page



Your Filings



Thank 
You

• Guardianship Clerks will reach out to you 
if there are any issues or messages 
associated with your filing

• If you have questions please feel free to 
call or email 

373 South High Street, 22nd Floor
probate@franklincountyohio.gov
615-525-3894
614-525-3841

mailto:probate@franklincountyohio.gov
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