
Franklin County Probate Court 
Guide to E-Filing Applications for 
Guardianship



E-Filing Application

THIS PRESENTATION IS A GUIDE 
SHOWING HOW TO E-FILE NEW 

APPLICATIONS

THIS PRESENTATION WILL 
WALK YOU THROUGH EACH 

SECTION AND SHOW YOU 
WHAT FORMS ARE NECESSARY 

FOR THIS PROCESS

IF YOU HAVE ANY QUESTIONS 
OR CONCERNS AFTER 

REVIEWING THIS 
PRESENTATION, PLEASE 
CONTACT OUR OFFICE



Connect to our website https://probate.franklincounty
ohio.gov/home



• Click on the Home 
Icon

• Select 
Guardianship 
Information

• You will then see the Adult and Minor Guardianship Forms

• Then Select 
Guardianship Forms



Mandatory Forms

Please select and fill out the following forms

Application 
Next of Kin
Adult Guardianship Service Information
Adult Jurisdiction Affidavit
Prospective Ward’s Financial Information
Guardian-Fiduciary’s Acceptance
Statement Concerning Court Cost
Applicant’s Credibility Application
Waiver of Notice
Change of Information for Guardianships
Confidential Personal Identifiers
Statement of Expert Evaluation

Save these forms as a PDF on your computer

All documents must be uploaded individually



Application



Next of Kin



Adult 
Guardianship 
Service 
Information



Adult 
Jurisdiction 
Affidavit



Prospective 
Ward’s 
Financial 
Information 



Guardian  -
Fiduciary’s 
Acceptance



Statement 
Concerning 
Court Cost



Applicant’s 
Credibility 
Application



Change of 
Information 
for 
Guardianships



Waiver of 
Notice



Confidential 
Personal 
Identifiers



Statement of Expert Evaluation



Statement of Expert Evaluation



E-Filing

• Click the Home Icon • Select the E-Filing Information Icon



• This will take you to our E-Flex 
page

• You will either log in or 
create a new account.

• Select Franklin County E-Filing 
System



• You will read the notice

• Select the appropriate 
statement 

• Click Submit



• Select your User Role
• If you are an Applicant – Non-

Attorney, you will select Pro Se
• Complete mandatory fields



• Your account will be created • You will log in • Select New Case



• Select Probate Court
• Then Select Guardianship Adult



• Select Applicable Case Sub Type • Add your information in My Parties



• Add your information

• Then click Next



• Click Add Other Parties

• Add Ward’s Information



• When entering the 
Ward’s information, the 
Date of Birth is important.  
If the ward is under 18, 
the system will not 
accept the entry.  

• The Applicant will need 
to contact Guardianship 
Department to enter this 
information.



• Once the Ward’s 
information is entered 
click Next



• Document Category will always be All
• Document Type is the form you are uploading



This is where you will upload your 
documents
All documents must be uploaded 
Individually
Application 

Next of Kin

Adult Guardianship Service Information

Adult Jurisdiction Affidavit

Prospective Ward’s Financial Information

Guardian-Fiduciary’s Acceptance

Statement Concerning Court Cost

Applicant’s Credibility Application

Waiver of Notice

Change of Information for Guardianships

Confidential Personal Identifiers

Statement of Expert Evaluation



• Page count is very 
important.  For each 
document you upload 
it is important that you 
include the correct 
number of pages.  

• Then you will choose 
the appropriate file.  It 
is important that you 
upload the right file. In 
this case it is the Adult 
Guardianship Services 
Information file.



• Once all your 
documents are 
uploaded click next



• Once you click Next, you 
will arrive at the Review 
and Submit page showing 
you cost.

• If you are filing Indigent 
you will select “Special 
Waiver”

Indigent



• Once you click ok, it 
will take you to the secure 
payment page.



• Once you enter your 
payment information 
and click Make a 
Payment you will get a 
message if was a 
success or if there is 
something further to 
do



• If you are filing for 
Indigent status, you will 
get this message

• At this point, the 
Guardianship Department 
will contact you about 
your filing status



Thank You
• Guardianship Clerks 

will reach out to you if 
there are any issues or 
messages associated 
with your filing

• If you have questions 
please feel free to call 
or email 

373 South High Street, 22nd Floor

probate@franklincountyohio.gov

615-525-3894
614-525-3841

mailto:probate@franklincountyohio.gov

	Franklin County Probate Court �Guide to E-Filing Applications for Guardianship
	E-Filing Application
	Connect to our website
	Slide Number 4
	Mandatory Forms
	Application
	Next of Kin
	Adult Guardianship Service Information
	Adult Jurisdiction Affidavit
	Slide Number 10
	Guardian  -Fiduciary’s Acceptance
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Statement of Expert Evaluation
	Statement of Expert Evaluation
	E-Filing
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Thank You

