To Request a Pro Se e-Filing account, from the Court’s homepage select the "About" option from the
blue bar then select " E-Filing".
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This will take you to the E-Filing page. Click the Franklin County e-Filing System link.
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ALL PROBATE CIVIL ACTION, ADOPTION, NAME CHANGE AND MENTAL COMMITMENT (EXCEPT
OUTPATIENT ONLY) CASE TYPE DOCUMENTS MUST BE SUBMITTED THROUGH THE FRANKLIN
COUNTY E-FILING SYSTEM.
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You will be taken to the e-Filing System log in page. Choose the blue Request Account
button.

Electronic Filing
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Terms of use Payment policy poweraed by eFlex from Tybera

LogIn

Enter your User Name and Password.

User Name: || |

Password: | |

Porgot Your Password?

Request Account

L e
WELCOME to Electronic Filing in Franklin County, Ohio!

Whether you are an attorney or a pro se filer (representing yourself without representation from legal
counsel) we provide information to assist your experience in e-Filing.
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Read through the User Agreement. Once you have read the agreement, choose the
radio button in front of the paragraph beginning with “I have read the applicable
Administrative Order(s) and/or Local Rules”.... and choose the blue Submit button.
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electronic filing.

Service of pleadings and other documents filed electronically using the e-Filing System shall be governed by the Above-referenced Administrative Orders and/o
Local Rules governing e-Filing in effect on the date of the filing of the pleadings or documents to be served. E£ervice shall not replace the methods of service s
pleadings prescribed in the applicable Rules of Procedure. In accordance with those procedures, all parties y&gistered and approved to file documents
electronically may be served with notices and copies of documents filed subsequent to a Complaint or Thid-Party Complaint by Motice of Electronic Filing (NEF)
By accepting the terms of this e-Filing System User Agreement, the filer consents to receive notices angd copies of documents electronically, and waives the rigt
to receive by first class mail notice of any document filed electronically subsequent to the Complaint g Third-Party Complaint.

Each authorized user of the Franklin County, Ohio, e-Filing System agrees he/she will not use th€ e-Filing system to engage in criminal activity or to commit fra
or identity theft. Each authorized user of the Franklin County, Ohio, e-Filing System also agre#s not to upload or submit prohibited content into the system. As
used in this agreement, "prohibited content” includes, by way of example and not limitation/the following:

Documents, articles, links or other materials that promote racism, bigotry, haty#d or physical harm of any kind against any group or inividual;
Documents, articles, links or other materials that are or could be harmful to fiinors, exploit persons under 18 years of age in a sexual or violent way, or
solicit personal information from anyone under 18 years of age;

Documents,
Documents,
Documents,
Documents,

articles, links or other materials that harass or advocate h
articles, links or other materials that involve the transmi
articles, links or other materials that promote or contaj
articles, links or other materials that promote or en

ssment of another person or are abusive, threatening, or obscene;
on of "junk mail," "chain letters," unsolicited mass mailing or "spamming;"

information known to be false;
urage illegal activities or conduct, or provide instructional information about illegal

activities such as making or buying illegal weapons, violating g

eone's privacy, or providing or creating computer viruses;

Documents, articles, links or other materials that display pogfographic materials or images of any kind; and
Documents, articles, links or other materials that solicit pgéswords or personal identifying information from other users for commercial or unlawful
purposes.

Each authorized user understands and agrees that in the #vent the user violates the provisions of this User Agreement and specifically this paragraph, the user
privilege to participate in the Franklin County e-Filing SyStem and the user's access to the system may be terminated, at the sole discretion of the Common Plei _
Court General Division, Commen Pleas Court Probatg/ivision, Commen Pleas Court Domestic Relations Division, the Juvenile Branch of the Common Pleas Cour|~
Division of Domestic Relations and Juvenile Branch/the Tenth District Court of Appeals, and the Clerks of Court for the respective Courts. Each authorized user
also understands and consents to removal of thg/prohibited content from the e-Filing System at the discretion of the Courts and Clerks identified.

Important notice of redaction respongbility: Rules 44 and 45 of the Rules of Superintendence for the Courts of Ohio provide that parties and their attorn
should not include, or must redact wherg/inclusion is necessary, certain personal indentifiers in order to protect personal privacy. Rule 44 (H) defines personal
identifiers to mean "social security nupfbers, except for the last four digits; financial account numbers, including but not limited to debit card, charge card, and
credit card numbers; employer and £mployee identification numbers; and a juvenile's name in an abuse, neglect, or dependency case, except for the juvenile's
initials or a generic abbreviation gdch as 'CV' for 'child victim." Personal identifiers should be omitted or redacted from all case documents submitted to the Col
or filed with the Clerk, unless gfierwise ordered by the Court.

I have read the applicapfe Administrative Order(s) and/or Local Rules, located at http://voww.franklincountyohio.gov/clerk/e-File.cfm, that govern e-Filing ar
ept the terms of thefiser agreement.

) Ido not accept th€ terms of the user agreement
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Choose the User Role of Pro Se, then choose the Next button at the bottom of the
page.
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Electronic Filing

Franklin County
eFiling

User Agreement 2 Select Uger Role

USER ROLES

Select your user rolg:

7 Government Agenfy with queues
() Attorney

() Forensic

*) Process Seryer

() Agency | Ficility
Pro Hac \fice
@ Pro Se

© Agency / Facility ADMINISTRATION

online help | terms of use | privacy policy | payment policy | support | about Tybera Development Group, Inc. | contactus
© 2001-13 Tybera Development Group, Inc. Al rights reserved,
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Enter all required information, choosing a User Name, Password, Confirm Password,
First Name, Middle Name, Last Name, Suffix and Address. You may enter your phone
number and fax number. If you have an e-mail address, please enter it in the line
provided.
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*Required Fields L
Company Name: Pro Se
User Name: *
Password: *
Confirm Password: *
Title:
First Mame: *
Middle Name:
Last Name: *
Suffix Name:
Phone: Fax:
EMail: -
1st Alternate EMail:
2nd Alternate EMail:
Use My Company's Address
@ Use My Address
International: [}
Address Line 1: *
Address Line 2:
Address Line 3:
City: * State: -
Enctal Cnda- * Crunntr: S
4 I 2
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Once you have entered all information, choose the blue submit button at the bottom of
the page.
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First Mame: * -
Middle Name:
Last Name: *
Suffix Name:
Phone:
EMail:
1st Alternate EMail:
2nd Alternate EMail:
Use My Company's Address
@  Use My Address
International: [}
Address Line 1: *
Address Line 2:
Address Line 3: |
City: State: -
Postal Code: Country:
online help | terms of use | privacy policy | payment policy | support | about Tybera Development Group, Inc. | contactus
© 2001-13 Tybera Development Group, Inc. Al rights ressrved. -
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Once you submit your request for an e-Filing account, you will receive an e-mail that
states: A request for a Pro Se account has been submitted for YOUR NAME HERE
(your chosen user ID) at Pro Se. When your e-filing account has been approved you will
receive another e-mail stating: Your request for an e-Filing account has been approved.

You are now ready to begin e-Filing.
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